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Offer Cum Appointment Letter
 

16-Dec-2022
 
ANIRUDDHA GHOSH,
 
BARANILPUR, SAKTIPARA PO : SRIPALLY Saktipara,near provat Sangha club Burdwan West
Bengal 713103 India
 
Mobile No: 7908860761
 
Dear ANIRUDDHA GHOSH,
 
With reference to your interview and online documentations submitted for seeking employment
with our company. We are pleased to inform you that your candidature has been accepted basis
representation made and documents submitted by you.
 
This offer cum appointment letter is being issued to you for appointing you on the post of SR.
EXECUTIVE in Grade GRADE-12 with the company. Your total emoluments shall be as per
Annexure attached hereto and your date of joining shall be 21-Dec-2022 you will report at our
Client site at following work location: :
 
ICICI BANK LTD ( Kolkata )
 
Besides the terms and condition, which are stipulated herein in this letter, your appointment
shall be subject to satisfactory results of verifications of representation made and documents
submitted by you.
 
In case of your verification / reference checks are not up to the desired level, this letter shall be
automatically stands withdrawn and even if you have joined duty, your services shall be
discontinued with immediate effect without any compensation notice or salary in lieu thereof.
 
Further, if you fail to join on the date specified hereinabove, this letter shall be treated as
withdrawn.
 
The following are the other terms and conditions of this offer cum appointment letter: 
 
A. Commencement Term:
 
i) Your appointment is effective from 21-Dec-2022
 
ii) You will be on probation for a period of six months or any further extended period as may be
decided by the Company based on your performance during the probation
 
iii) On satisfactory completion of your probation you will be confirmed in the services of the
Company in writing.
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B. Remuneration:
 
Your total cost to the company will be Rs.226236 per annum as per detailed annexure to this
letter.
 
Benefits:
 
You will be eligible for Retirement Benefits of the Company; namely Provident Fund and Gratuity
in accordance with the statutory requirements and / or, as per Company policy
 
C. Other Terms and Conditions of Service:
 
Professional Ethics & Confidentiality: While you are in the services of the Company, you are not
permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or person.
You will devote your whole time and attention to your office work to promote the interest of the
Company and will not divulge to any person or utilize any of the Company’s secrets or other
related information (which you may possess by reason of your association with the Company)
outside the company.
 
IT Security Practice & Procedures: While you are in the services of the Company, you will adhere
to the IT Security Practice & Procedures as prescribed by i-Process Services (India) Private
Limited. 
 
HR Policy: While you are in the service of the company, you will be governed and required to
adhere the HR Policies of the company as amended from time to time.
 
Notice Period: During the probation period, your services would be liable to be terminated by the
Company without assigning any reason and without giving any notice.
 
During the probation period, if you decide to leave the Company’s services, you will be required
to give fifteen days’ notice. The company in its sole discretion can decide to waive off / reduce
the notice period depending upon the exigencies. In such case, you would be required to pay to
company, basic salary for the notice period not served.
 
In case you decide to leave the Company's services after confirmation, you will be required to
give thirty days’ notice. The company in its sole discretion can decide to waive off / reduce the
notice period depending upon the exigencies. In such case, you would be required to pay to
company, basic salary for the notice period not served.
 
After confirmation in grade, your services would be liable to be terminated by the Company, by
giving thirty days’ notice or on payment of an amount equivalent to thirty days’ Basic salary in
lieu of the notice period.
 
Transfer: The Company shall have the right to transfer you to any of its offices.
 
Retirement: Employees would retire on the last day of the month in which they complete 58
years of age.
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Joining Competitor: In the event of termination of your services by the Company or your
resignation from the services of the Company, you shall not join any competing Company or
Financial Services Company for a period of six months from the date of resignation/termination.
 
D. Termination of Employment: In addition to what has been mentioned in sub-clause (iii) of
Clause- E of this letter, please note that your services with the Company are also liable to be
terminated any time in the event of:
 
i) Any breach of the conditions mentioned in this letter or for breach of any rules of the company
that may be made applicable to you from time to time, on your part;
 
ii) Any incorrect information furnished by you;
 
iii) Suppression of any material information by you.
 
E. General:
 
i)The company, in its discretion, shall deploy/depute your services at the offices of its client at
any of the locations in India.
 
ii)Your appointment and continuation in employment are subject to your being found medically
fit by a Registered Medical Practitioner (discretionary) and reference checks (discretionary).
 
iii )You will be bound by the Rules and Regulations of the company.
 
iV)You will keep us informed of any change in your contact details (Mobile no. & E-Mail ID) and
present, permanent or correspondence address.
 
If you are agreeable to the above-mentioned terms and conditions, please accept the same
through your account on HRMS portal.
 
Yours sincerely,
 
 
 

 
 
 
 

For i-Process Services(India) Private Limited

Authorized Signatory
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Annexure to Letter dated 16-Dec-2022 
 
 

 
 
For i-Process Services(India) Private Limited
 

 
Authorized Signatory 
 

Name of Employee ANIRUDDHA GHOSH

Designation SR. EXECUTIVE

Grade GRADE-12

Location Kolkata 

Pay Component Monthly Amount Annual Amount

CTC

Gross Salary 16050 192600

Basic 10000 120000

HRA 500 6000

Supplementary Allowance 4000 48000

Medical Allowance 750 9000

Conveyance Allowance 800 9600

Retiral Other Benefits 2803 33636

Employer PF 1800 21600

Employer ESI 522 6264

Gratuity 481 5772

Total CTC 18853 226236

 



 
i process  

 

i-Process Services (India) Pvt. Ltd. 
Corporate Office : 

Plot No : 313, Udyog Vihar Phase-IV, Gurugram, Haryana-122015 
Ph. 0124-4763400 

 
                                                    
 

Regd. Office : Unit No. 602, 6th Floor, “Centre Point”, Andheri Kurla Road, J.B. Nagar, Andheri (East) Mumbai-400059 CIN No.: U72900MH2005PTC152504 • Mail Id : contact@iprocess.in • Website : www.iprocess.in

 

 
 

 
 
 
For i-Process Services(India) Private Limited
 

  
Authorized Signatory 
 
 
 

FORM XII
[Under rule 76 of the Contract Labour (Regulation and Abolition) Central Rules, 1971] Employment Card

A. Name Contractor : i-Process Services (India) Pvt. Ltd.

A1. LIN/PAN No. of the contractor :AABCI3838C

A2. Email Id of the contractor :contact@iprocess.in

A3. Mobile No. of the contractor:  : 0124-4763433

B.  Wage  rate(with  particulars  of  unit,  in  case  of
piecework : NA

C. Name of Principal Employer                          :ICICI BANK LTD

C1. LIN/PAN No. of the Principal employer :AAACI1195H

C2. Email Id of the Principal employer :

C3. Mobile No. of the Principal employer: :

D. Name of workmen : ANIRUDDHA GHOSH

D1. UAN/Aadhaar No :

D2. Mobile No : 7908860761

1.  Serial  number  in  the  register  of  workmen
employed  : 

2. Nature of Designation : SR. EXECUTIVE

3. Wages Rate : Rs. 226236 (per annum)
4.Date of commencement of employment                
         : 21-Dec-2022
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Date                : 16-Dec-2022
 
 
 

 
Deputation of Services

 
 
Dear ANIRUDDHA GHOSH
 
This  is  with  further  reference to  joining the services  of  the company with  effect  from 21-Dec-2022 in
accordance with the Offer cum appointment letter accepted by you.
 
Your services will  be deputed to our client’s office at below address from your joining date until  further
 instruction from us in writing.
 
ICICI  BANK LTD,  ICICI  Bank Ltd.,  Technopolis  Building,  Ground Floor,  BP4,  Sector-  V,  Salt  Lake City,
Bidhannagar - 700 091, North 24 Parganas Dist., West Bengal. SOL ID-0229
 
Accordingly, you are required to report at our above client work location / address.
 
During your period of deputation to the Client you shall:
 
i) Abide by the norms and code of conduct as applicable at the Client workplace and ensure discipline and
professional conduct at all times
 
ii) Not to utilize or divulge to any person/ organization other than the Client, any information which you may
possess by virtue of your association with our Client.
 
iii) Continue to be governed by the rules & policies of the company as well as terms & conditions as mentioned
in your Appointment letter dated 21-Dec-2022. 
 
For i-Process Services(India) Private Limited
 

                                                                                    
 
Authorized Signatory
 

Employee Name      : ANIRUDDHA GHOSH
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BRITISH 

Wellness 
A Division of British Biologicals 

FORA UFE WITHOUT HEALTH LWIMITSSI 

FORM A 
LETTER OF APPOINTMENT 

BWHR/2022 Date: 14-12-2022 

British Wellness Pvt Ltd 

No.30, 10h main, 5th Floor Ashoka Pillar Road, 
II Block, Jayanagar, Bangalore - 560011. 

Phone: 40643777 

Samiran Das 
Emp Code: BW148 

S/o Sanjoy Das 

Boronilpur, Kamladighi, Sripally, 
Burdwan, West Bengal 713103 

Ph No 7699446158 

Email Id-samiransbvctc@gmail.com 

Dear Mr. Samiran Das, 

1. You are appointed as Therapy Manager in this establishment with effect from 14-12-2022 at 

Burdwan HQ. 
2. You will be reporting to Regional Therapy Manager. 
3. Your appointment is on probation basis for Six Months from the Date of Joining. 

Your rate of Increment for the financial year shall be decided purely based on your performance and as 

per the organisational Increment policy. 
You will draw a total wages of Rs.2,40,000/- (Rupees Two Lakh Forty Thousand Only) per annum. 

The monthly & annual break-up of the gross salary is shown in Annexure I. 

6. Composed of the following, namely: 
Basic Rs. 156000, DA Rs. 46800, HRA Rs. 23400, Special Allowance Rs. 13800, (All components 

4. 

5. 

are per annum) 

7. Other conditions of service are mentioned in Annexure II. 

For,British Wellness Pvt Ltd 

Katharaju KN 
Head Human Resources 
Any Change of address of the employee shall be communicated to the employer. Please sign all the pages of 

this letter, as well as the annexure and mention your Full name and date against all your signatures as a token 

of your acceptance 

Samiran Das Page 1 of 8 

British Wellness Pvt. Ltd. 
GSTIN: 29AAJCB820561ZL CIN: U15400KA2021PTC146959 

Head Office: No. 30, 10th Main, 5th Floor, Ashoka Plar Road, 1 Block, Jayanagar, Bengaluru -56001, Karnataka, India. 
e-mail: info@britishweliness.in Phone: 080-40643777/ 779 

Factary. No 410/1, Putenahalil Main Road, JP Nagar 6th Phase, Bengaluru-560 078. Phone: 080-42120454 









                                                                              
                  
                                                                                EMPLOYMENT AGREEMENT
                                                                                                                                                                              
THIS AGREEMENT is made 

BETWEEN

Square Yards Consulting Pvt. Ltd.
A Company incorporated under Companies Act, 1956 in the Republic of India and having its Registered office B-3/96, 
Safdarjung Enclave, New Delhi-110029 (hereinafter called "the Company" which expression shall include its associated 
companies, successors and assigns) of the one part;  

AND

Sagar Das, S/o. Sh. Goutam Das  R/o. 5,No Ichlabad Sripally,Burdwan. (herein after referred to as the “the Employee” 
 which expression shall include its successors and assigns)  of the other part;

It is agreed that the Company will employ Sagar Das as Management Trainee of the Company on the particulars/ terms and 
conditions as laid down in the Annexure A to this Agreement appended hereto, and on terms and conditions as enumerated 
hereinafter in this Agreement:

       1.      DEFINITIONS AND INTERPRETATIONS

1.1.   In this agreement the following words and phrases shall bear the meanings respectively ascribed to them,  that 
is to say:

a)    “the Particulars” means the particulars incorporated in under the agreement as varied time to time as agreed by 
the parties to the agreement

b)     “the Employee” means the individual defined under specific labour laws applying particularly to the company 
like Employee State Insurance Act, 1948.

c)      “the Company” means a company registered under Companies Act ,1956 or Companies Act, 2013 named as 
Square Yards Consulting Pvt. Ltd. also includes its associated companies etc.

d)     “the Associated Company” means a subsidiary and any other Company which is for the time being a holding 
Company of the Company

e)     “Financial Year” means the financial year which shall run from the 1st day of April to the 31st day of March 
every year.

f)      “Calendar Year” means the calendar year which shall run from the 1st day of January to the 31st day of 
December every year.

g)       “Month” means a calendar month
h)        References means references in this Agreement to any clause, sub-clause, schedule or paragraph without          

further designation shall be construed as references to the clause, sub clause, schedule or paragraph of this 
         Agreement.
i)         Any reference to a statutory provision shall be deemed to include a reference to any statutory amendment  
         modification or re-enactment of it.
j)         Words importing one gender include all other genders and words importing the singular include the plural 
         and vice versa.

2.    TERMS OF EMPLOYMENT

2.1.   The employment of the Employee shall be deemed to have commenced on the date of actual reporting in the 
premises of the Company pursuant to the execution of this Agreement as per the terms and conditions / 
particulars laid down in the Annexure A. The Employee should disclose to the company in case any of his/her 
family member is related to any kind of real estate business.

2.2.   The Employee will be initially appointed by the company with the position title and corporate title (If 
applicable) as incorporated in Annexure A. The firm may amend the position and/or corporate title of the 
Employee, as thinks appropriate in the future to align the employee’s role with the applicable policies, 
procedures or practices at the company.



3.    NATURE OF EMPLOYMENT AND DUTIES OF EMPLOYEE

       The Employee shall during his/her employment with the Company under this Agreement:

3.1.   Perform the duties and exercise the powers which the Company may from time to time properly assign to 
him/her in his/her capacity or in connection with the business of the company or any of its associated company.

3.2.   The Employment shall be full-time Employment and the Employee shall not undertake any reward for work          
  other than the duties which he is required to perform under this Agreement.

4.      HOURS OF EMPLOYMENT

4.1.   The Employee shall comply with the normal working hours of the company, as directed by the Company, or in 
the absence of such direction, as published in the employee’s handbook provided by the Company at the joining 
of the employee and also as amended from time to time by the management.

5.      PRESENT POSTING AND FUTURE TRANSFERS

5.1.    The Employee’s place of employment shall be at the Company’s offices as set out in the Annexure A. But, the 
Company is entitled to require the employee to work at any other place of business of the Company including 
offices are in existence or to be planned in the future, whether on temporary or permanent basis on the terms 
and conditions as are applicable to such transfer in accordance with the then applicable rules, regulations and 
policies of the Company.

5.2     The Employee shall, in the performance of his/her duties, may be required to travel from his/her place of 
employment to anywhere within the country or abroad.

6.      REMUNERATION, BENEFITS AND DEDUCTIONS

6.1.   Subject as hereinafter provided the Company shall pay to the Employee during the continuance of his/her 
          employment hereunder a salary (bifurcated into Fixed components and Performance linked components)
          specified in the Particulars of Employment as set out in the Annexure A.
6.2.   Performance linked components, if any are payable monthly subject to achievement of the minimum 
          performance criteria as defined by the management from time to time. Depending on the performance of the 

Employee, he/she may qualify to receive only partial or full amount of the performance linked allowances.
6.3.   The said salary shall be reviewed by the Company on an annual basis (As per applicable appraisal cycle),
          and any such revision of salary shall take effect from such time and in such manner as the Company shall in 
          its sole discretion think fit.

  6.4.   Except as expressly provided by this Agreement the Employee shall not be entitled to any salary in respect of
            any period during which he/she fails or be unable, from any cause, to perform all or any of his/her duties     
            without prejudice to any right of action accruing or accrued to either party in respect of any breach of this
            Agreement.
 6.5    The Company shall deduct a proportionate amount from the Employee’s fixed remuneration for every day of 
           absence beyond the permissible limit of leaves available to the employee during the calendar 
           month/ financial year. The Company at its own discretion may provide relief with respect to the deduction
           made on account of his/her absence from the employment provided his/her absence is due to incapacity
           through illness or injury and the Employee produces to the Company without any delay the certificate of a
           duly qualified medical practitioner stating the cause of such incapacity.
6.6     All monetary or non-monetary entitlements granted to the Employee, whether by way of Salary, Bonus or

otherwise, shall be subject to the statutory deductions like Provident Fund contribution, ESI / Medical
           Insurance Contribution, LWF Contribution, Income Tax (TDS) or any other statutory deduction for which the
           Company is liable to deduct as prescribed under various laws applicable to the Company.
6.7     Unless specifically stated in the Particulars, bonus or any other benefits provided by the Company to the
           Employee, irrespectively of its nature and of its either temporary or repetitive provision, will always be
           treated as a benefit voluntarily provided by the Company to the Employee and will not in any way consist a
           legal obligation of the Company under this Agreement.
6.8     The Company shall pay, or reimburse to the employee for only pre-approved, reasonable and adequately 
           substantiated – travel, accommodation, communications or any other related expenditure incurred in
           connection with the performance of the duties assigned by the Company, subject to the policies framed by 
           the Company. These may be contingent on performance threshold as defined from time to time.
6.9     Employee will be covered under a comprehensive Medical Insurance and Accidental Coverage as detailed in
           the Company’s employee handbook and amended from time to time as the Company deems appropriate.



6.10   The Company reserves the right to cancel or modify the benefits of plan and programmes, its offers to its
           employees at any time provided that such cancellation, shall be carried out in a manner that it does not 

discriminate between employees of the same level. None of rights of the Employee, to receive any form of 
           compensation payable pursuant to this offer may be assigned or transferred except by operation of law.
6.11   The Company shall bear cost of Employment Pass/ Work Visa/ Business Visa and other relocation charges, 
           as may be applicable and approved from time to time, for its employees. Such cost or charges along with any 
           incidental charges paid by the Company towards covering expense of relocation or Visa will become payable 

from the employee to the Company in case his or her employment is ceased, whether initiated by the 
           Company or the employee, within one year of such expenses being outlaid. In case of cessation of 
           employment within 12 months of such expenses being borne by the Company, these will be recovered from 
           the last salary or full & final settlement of the employee, whichever is applicable.
6.12   Any accrued incentive or bonus will be payable only if the employee status is active and not resigned as on
           the day of incentive or bonus pay out. In case the employee has resigned or is inactive in the system on such
           date,the accrued incentive & bonus will lapse .The variable incentives can also be negative in case the targets 

are not achieved. The basis of calculating the variable incentives (both positive & negative) is included in the 
Compensation policy uploaded on Square Beats. The Compensation policy will be subject to change from time 
to time at the sole descretion of the company.

7.      PROBATION PERIOD & CONFRIMATION OF EMPLOYMENT

7.1.    The Employee shall be employed on a probationary basis for a period of 6 months from the date of 
commencement of his/her employment, or for such extended time as the Company may decide.

7.2.    The Company may thereafter confirm the employment of the Employee after he/she has completed the 
probationary period or the extended probationary period as the case may be. Such confirmation shall be 
communicated to the employee via e-mail communication.

8.      LEAVES & HOLIDAYS

8.1.  The Employee shall be entitled to a total of 32 total leaves (in addition to public and statutory holidays) for 
         every financial year, as mentioned in the Employee Handbook.
8.2.  The Employee shall be entitled in each calendar year 10 public and statutory holidays. These holidays will be 
         declared at beginning of each calendar year.
8.3.  All holidays shall be approved within appropriate timelines as provided by the Company, from time to time.
8.4.  The employee will be eligible to avail One (1) compensatory leave in every month during the probationary 
         period. Holiday allowance does not accrue during the probationary period.

9.     TERMINATION

9.1.    The Employee’s employment with the Company may be terminated by either party giving to the other party 
          notice in writing or salary in lieu of notice as set out in Annexure A. In this case, the Employee shall not be 
          entitled to leave pay.
9.2.    The Company shall have the right summarily to terminate the Employment without notice or payment of 
          compensation in any of the following events:

a.    If the Employee is guilty of fraud, dishonesty or misconduct or commits any act which in the opinion of the 
       Company is likely to bring the Company or any officers or employees of the Company into disrepute whether or
       not such dishonesty, misconduct or act is directly related to the affairs of the Company.
b.    If the Employee is adjudged bankrupt or makes a composition with his/her creditors.
c.    If the Employee commits any material breach of his/her duties or obligations under this Agreement.
d.    If the Employee is discovered to have made or given any false statement or answer to any question in 
        connection with the Company’s Employment application form or any Curriculum Vitae submitted to the 
        Company concerning such Employee.
e.    Habitual absence without approval of leaves.
f.     Habitual neglect of work or gross or habitual negligence.
g.    Commission of any act not in conformity with discipline or good behavior.
h.    Seeking or giving illegal gratification.
i.     Offering or passing kickbacks or any other kind of monetary reward to clients of the Company unless 
       otherwise permitted under the company policies
j.     If the employee provides any false statement about his/her family background as he agreed at the time of 
       joining.

9.3.   Upon the termination of the Employee’s employment (howsoever arising) the Employee shall return to the 
         Company all documents, records, items and materials in his/her possession or custody belonging to the 



         Company or its clients and the Employee shall not retain any copies (including electronic or soft) thereof.

9.4.    Depending on the duration of the employment with the Company, the employee may be entitled to statutory 
          payments at the time of termination of employment. 
9.5.    Upon termination, the Company shall pay the amounts accrued to the employee after making necessary & 
          permissible deductions of such sums which are due to be paid by the employee to the Company, within 90 
          days from the termination. 
9.6.   Employee and the Company are free to terminate their employment relationship at any time for any reason, 

with or without cause, or for no reason at all, with a written notice. The notice period shall be dependent on the 
status  of employment i.e. on probation or confirmed and is mentioned in  Annexure A .

9.7.    If such termination of the employment is initiated by the employee, then the Company may, at its sole 
         discretion either accept such resignation immediately or not, provided that, the Company may choose to pay to
         the employee or may buy out the salary in lieu of balance period of his/her notice period. However, the 
         employee has to serve the required notice period, if the resignation is accepted by the Company.
9.8.    The employee would undertake to refund all expenses and costs that may be incurred by the Company on the 
         employee towards any joining bonus paid to the employee at the time of beginning of employment with the 
         Company, in the event the employee initiates the termination of the employment within twelve (12) months 
         from the date of commencement of the employment with the Company.

                  9.9.   At the time of separation from the Company, employee undertakes to refund all loans, salary advances                  
                granted by the Company for employee’s personal usage.

10.        GENERAL

10.1. Non-waiver: No delay, failure or omission on the part of the Company to exercise any of its powers, rights or 
remedies under this Agreement will operate as a waiver of them nor will any single or partial exercise of any 
such powers, rights or remedies preclude any further exercise of them.

10.2. Additional Remedies: Notwithstanding anything contained in this Agreement, the Parties acknowledge that in 
addition to any remedy available to the Company, whether provided herein or conferred by statute, civil law, 
common law, custom, trade, or usage, the Company shall be entitled to obtain an injunction against the 
Employee from a civil court of competent jurisdiction.

10.3.  Additional Conditions: Employee has read and shall always abide by the terms and conditions as stipulated in 
the employee’s hand book, HR Policies including Compensation and Benefits policy, Reimbursement policy, 
Leave Encashment policy, etc as disseminated through any channels to the employee and these Policies may 
be amended from time to time as per the sole discretion of the Company.

10.4.  Severability: If any provision of this Agreement is held by a court of competent jurisdiction to be illegal, 
invalid or unenforceable, the remaining provisions shall remain in full force and effect. Any invalid or 
unenforceable provision of this Agreement shall be replaced with a provision which is valid and enforceable 
and most nearly reflects the original intent of the invalid or unenforceable provision.

10.5.  Employee's Representations and Warranties: The Employee confirms that he has carefully read and fully 
understands all the provisions of this Agreement. The Employee represents that he (i) is familiar with the 
foregoing covenants not to compete and not to solicit and the reasons therefor, and (ii) is fully aware of 
his/her obligations under this Agreement including, without limitation, the reasonableness of the length of 
time, scope and geographic coverage of these covenants.

10.6.  Accountability: In the event of a breach of Confidentiality agreement without prejudice to any right conferred 
by law on the Company, the Employee hereby agrees that he shall indemnify the Company for all costs 
(including but not limited to legal costs on an indemnity basis), loss and damage suffered by the Company or 
alternatively to make good to the Company all profits or gains made by the Employee or the Employee’s 
spouse, family members or relatives by reason of the Employee’s breach of any of his/her duties to the 
Company or to the Company’s clients.

10.7.  Jurisdiction and Dispute Resolution: This Agreement shall be governed by and construed in accordance with 
the laws of India and shall be under the exclusive jurisdiction of the High Court of Delhi. Any dispute between 
the Parties shall be finally settled through arbitration conducted in New Delhi in accordance with the 
Arbitration and Conciliation Act, 1996. A sole arbitrator shall be appointed jointly by the Parties within 30 days 
of either Party requesting the other to suggest or approve a sole arbitrator. If the Parties fail to agree on a sole 
arbitrator within the 30 days period mentioned above, then either Party may make application to the High 
Court of Delhi for appointment of the arbitrator under the provisions of Arbitration and Conciliation Act, 1996.

10.8.  Entire Agreement: This Agreement and its Exhibits, constitutes the entire understanding relating to terms of 
employment between the Employee and the Company and supersedes all prior offers, agreements, 
statements or representations, written or oral between the Parties. Further, the Employee acknowledges and 
agrees that, as of the date of this Agreement, the Employee has no former claims of any nature, whatsoever 
against the Company.



IN WITNESS whereof the parties hereto have hereunto set their hands the day and year first herein before written.

SIGNED                                                                 
for and on behalf of                                                                 
Square Yards Consulting Pvt. Ltd.                                 

  All Terms and Condition
                                                                       Accepted:

Authorised Signatory

Date ......................................

___________________
                                                                        (Name of Employee)



CONFIDENTIALITY AGREEMENT

In consideration of an Employee’s employment with The Company, employees will be exposed to information and materials 
relating to the affairs, transactions, operations, methods of doing business, research and development, know-how, customers, 
trade secrets, financial methods, computer programs, and other confidential or proprietary information or trade secrets of the 
Company, its Associated Companies, Business Partners, Distributors, Resellers, Customers and End-Users.
An Employee agrees to take all appropriate action, whether by instruction, agreement or otherwise, to ensure the protection, 
confidentiality and security of the Confidential Information of the Company.

1. Under CONFIDENTIALITY, Employee agrees:
      a.     Electronic information exchange or office emails are to be used in furtherance of Company’s   business only.  
             No employee should use the electronic information systems to espouse personal, political or religious  
             views or solicit support for any cause or event. Such act by employee is subjected to immediate internal
             inquiry by the management.
      b.     Not to use, acquire or copy any Confidential Information in whole or part without prior authorisation in               

    writing from a designated official of the Company.
      c.     To retain the Confidential Information as strictly confidential and as a trade secret of the Company; and  
      d.     Not to use or cause to be used, nor to disclose or otherwise make available directly or indirectly the
             Confidential Information except for and on behalf of the Company when authorised to make such disclosure 
             on a confidential basis or to recipient authorised by the Company and having a valid contract with terms
             satisfactory to Square Yards Consulting Pvt. Ltd. under which its nature as confidential information and as a        

     trade secret is respected and the recipient promises to retain it in confidence.

        Upon termination of employment, Employee agrees to surrender to the Company all tangible & non-tangible forms of the 
Confidential Information that he may then possess or have under his/her control.

2. INTELLECTUAL PROPERTY shall include:
a.    If during the course of his/her work for the Company (whether in the course of normal duties or not  and 
      whether or not during normal working hours), the Employee makes, or participates in the making of any 
      design (whether registered or not) or any work in which copyright and/or database rights subsist, the 
      Employee hereby assigns to the Company with full title guarantee and, where appropriate, by way of future 
      assignment, all such rights for the full term thereof throughout the world, provided that the assignment 
      shall not extend to those designs or works which are created by the Employee wholly outside his/her normal 
      working hours and wholly unconcerned with his/her service under this Agreement.
b.    All technology infrastructure of the Company and its employees, whether specifically licensed or furnished 
      as part of The Company equipment rented, purchased or loaned and Software Service for them. Technology 
      infrastructure shall mean machine instructions whether denominated software wherever resident and on 
      whatever media and all related documentation and software.
c.    All other information and material of The Company and its Employees, relating to design, method of 
      construction, manufacture, operations, specifications, use and service of the Company and its Employees 
      equipment and components, including notebooks, reports, process data, test data, performance data, 
      inventions and all documentation therefore and all copies.
d.   Corporate strategies and other confidential and proprietary material and information, which could cause 
      competitive harm to The Company   and its Employees if disclosed.
e.    The Company’s staff list, Customer and prospective customer list.

Employee agrees to retain Intellectual Property as strictly confidential and a trade secret of The Company   Employee agrees 
not to use or cause to be used The Company   and its Employees’ Intellectual Property except for or on behalf of The Company.

Upon termination of employment, employee agrees to surrender to The Company   all tangible & non-tangible forms of 
Company’s Intellectual Property, which he/she may then possess or have under his/her control.

3. EXCLUSIVITY OF SERVICE shall include:
The Employee shall not during the continuance of this contract, except with the knowledge and consent of the Company 
embark, engage or interest himself/herself whether for reward or gratuitously in any activity which would interfere with the 
performance of the Employee’s duties with the Company or which to his/her knowledge would constitute a conflict of interest 
with the business of the Company.



4. AGREEMENT NOT TO COMPETE OR SOLICIT shall include:
a.    Throughout this Agreement with the Company, and for a period of 12 months following the termination of this 

Agreement, the Employee will not directly or in association with others, compete with any of the business 
activities in which the Company or any of its associated companies become involved, anywhere in the world, 
during the period of this Agreement.

b.     The foregoing restriction on competition and solicitation will preclude without limitation:

          I.  Selling or soliciting sales of products and services which compete with the Company or 
            any of its subsidiaries, and
      II.   Accepting employment in a related business area with or acting as a representative or 
            agent of a current customer of the Company or any other person or entity which competes
            with the current business of the Company during the period of this Agreement. 
         III. In order to protect its business interest, the Company, reserves the right of not providing
            full-fledged work during the Employee’s required contractual probation period and may
            require Employee not to attend the place of work whilst remaining employed for the 
            contractual probation period. During this probation period, the employee will not be
            permitted to work for anyone else. 
         IV.  Either alone or in association with others (i) solicit, or encourage any organization
            directly or indirectly controlled by the Employee to solicit, any employee of the Company
            or any of its subsidiaries to leave the employ of the Company or any of its subsidiaries,
            (ii) solicit for employment, hire or engage as an independent contractor, or permit any 
            organization directly or indirectly controlled by the Employee to solicit for employment,
            hire or engage as an independent contractor, any person who was employed by the 
            Company or any of its subsidiaries at any time during the term of the Employee's 
            employment with the Company or any of its subsidiaries.

While the restrictions aforesaid are considered by the Company and the Employee to be reasonable in all the 
circumstances, it is agreed that if any one or more of such restrictions shall either taken by itself or themselves together 
be adjudged to go beyond what is reasonable in all the circumstances for the protection of the Company’s legitimate 
interest but would be adjudged reasonable if any particular restriction or restrictions were deleted or if any part or parts 
of the wording thereof were deleted, restricted or limited in any particular manner, then the said restrictions shall apply 
with such deletions, restrictions or limitations, as the case may be.

IN WITNESS whereof the parties hereto have hereunto set their hands the day and year first herein before written.

SIGNED                                                                 
for and on behalf of                                                                 
Square Yards Consulting Pvt. Ltd.                                 

All Terms and Conditions
                                                                     Accepted:

Authorised Signatory

Date ......................................

____________________
                                                                          (Name of Employee)



The Company shall employ the Employee and the Employee shall serve the Company in the capacity referred to 
under Job Title on and from the Commencement Date until this agreement shall be terminated on the terms and 
conditions set out herein.

IN WITNESS whereof the parties hereto have hereunto set their hands the day and year first herein before written.      
             

The Company:
Square Yards Consulting Pvt. Ltd.
Corporate Address: B-3/96, Safdarjung Enclave, New Delhi-110029

The Employee:
Sagar Das
5,No Ichlabad Sripally,Burdwan.

Job Title:
Management Trainee

Compensation:
   - Annual Gross CTC:  300,000   
             

                                    
: Department: Primary Sales India

Job Location: Hyderabad - Smartworks

Notice Period:
During Probation: 0 days 
After Confirmation: 15 days

Date of Joining:  04-Jul-2023

Employee ID: SQY41532

ANNEXURE A

PARTICULARS OF EMPLOYMENT

Authorised Signatory                                                                                                                                 ____________________
                                                                                                                                                                       (Name of Employee)
Date ......................................                                            

SIGNED                                                                                        
for and on behalf of
Square Yards Consulting Pvt. Ltd.

All Terms and Conditions
                                                           Accepted:



ANNEX B-  CTC Breakup
      

IN WITNESS whereof the parties hereto have hereunto set their hands the day and year first herein before written.

All Terms and Conditions
                                                        Accepted:

SIGNED                                                                                        
for and on behalf of
Square Yards Consulting Pvt. Ltd.

Sagar Das (SQY41532)

Variable Amount - Variable Amount Performance Based Incentive

Yearly CTC Monthly CTC

CTC 300,000 25,000

Earning

Basic 195,000 16,250

HRA 83,400 6,950

Statutory Bonus 0 0

Performance Linked Payout 0 0

Special Allowance 0 0

Lunch 0 0

LTA 0 0

Uniform Allowance 0 0

Children Allowance 0 0

Books & Periodicals 0 0

Telephone allowance 0 0

Car Running & Maint 0 0

Statutory Benefits

PF (Employer Part) 21,600 1,800

LWF (Employer Part) 0 0

ESIC (Employer Part) 0 0

Gratuity 0 0

Monthly Gross 278,400 23,200

PF (Employee Part) 21,600 1,800

LWF (Employee Part) 0 0

ESIC (Employee Part) 0 0

P TAX 2,400 200

PA Cover 180 15

Mediclaim 4,800 400

Net Pay 249,420 20,785

Variable Amount 150000 12500

Total 450,000 37,500

 



Authorised Signatory                                                                                                                             _____________________
                                                                                                                                                                   (Name of Employee)
Date ......................................                                            



To 

Ref. Memo. No VI. 

Sir, 

letter. 

NTELLlGEN 

Date. 

Sub:. Verification of Study/Dducation Qualiica�ion 

Dated 

Kindly a�nge to verify the study Qf the following student of yor Institutign and-sehd Aroportto the undersign�d mentioning his/her da�e ofþirh and çlass with yeay af passing through the beaxer- of this 

Thanking yqu in.an�icipation. 

Date...: 

This is urgently required for completion of VR of the:c¡ndidate for appointn�nt in Goyt, seryice. 

22 

lasse- ssc(H) 

Yours Siyerely, 

DIB; urba BardhaAman 



To 

dnelpal. 
thgalallap. B..s 

The 

Sir, 

Sub.: Verification of Study/ Educational Quallfication. 

Ref.: Memo No. Vr 

this letter. 

Kan Kwuma 

BA #) 

MTELLIGENC 

Kindly arrange to verify the study of the following student of your Jnstitution and send a report 
to the undersigned mentioning his/her date of birth and lass with year of gassing through the bearerof 

Datc 

Kownol Konnaa 

BURDWAN 

This is urgently required for completion of VR of the candidate for appeintment in Govt. service. 

Thahking you in antiçipation. 

Kanan 

Dated.. 

. Yours sigc�ely 

BA 

S. /ASI. of Police 
D..B. Purba Bardhaman 



CAROHA 

lhu 

Sir, 

aN..AschAM.ayay 

Sub.: Verification of Study/ Educational Qualification. 

Ref.: Memo No. Vr 

Kindly arrange to verify the study of the following student of your Institu�ion and send a report 

lo the undersigned mentloning his/her date of blrth and class with year of passing through the bearer af 

this letter. 

This is uegently requlred far somplatlon ef VR of the candldate for appgitment in Gov. sarvice. 

Thanking you in anticlpatlon. 

Dated.. 

Dated.. 

Thidtb Ranjmn Samante 

Yours sincerely, 

S.t:/ASI. of Police 
D.I.B. Purba-Bardh¡man 

20|5 

fossed 

..ns.e.saA..S Bhup-endr atuh 



KLEGENC 

MCHXA 

PURBN BARDHAN 

Si. 

Smn.Mahavyya 

Sub.: Verification of Study/ Eclucational Qualification. 

Ref.: Memo No. Vr- 34 ely 

Kindly arrange to verify the stydy of the following student of your lnstitution and send a report 

lo the undersigned mentloning hls/her date of blrth and class with year of passlng through the buarer ot 

this leLer. 

Tlhanklg yuu in anticipation. 

Dated. 

This is urgently requlrgd far completlon of VR af the canlldate for appglntent In Guvt. Servica, 

Dated.A.A2.3. 

Bidhan oldt 

Yours sincerely, 

Pintu Xas 

27l3 

Sd/ ASI. of Police 
D.l.B. Purba Bardhaman 

201 Gradat 



To 

Prned Th ...... 

Sir, 

.....DA.B.N.DeK.. 
Hatenla pw 

Sub.: Verification of Study/ Educational Qualification. 

Ref.: Memo No. Vr 

hahadidyalaga 

19/e23 

Dated... 

Kindly arange to verify the study:ofthe following student of your Institution andsend a report 

to the undersigned mentioning his/her dateof birth' and class with year of passing. throygh the bearer of 

this letter. 

Thanking you in anticipation. 

o323 

This is urgently required for completlon of VR of the candidate for appointment in Govt. service. 

Dated. 

Somsat pasamanik pased 
2016 

2502|23 

Yours sincerely, 

S../ ASI. of Police 
D.I.B. Purba Bardhaman 

B.4 3 yeakes Deglee cown 



To 

The... 

Re. Memo, No VI. 

Si, 

letter. 

W 

Sub:. 'Veriication of Stuig/Dduontjon Qualiicaion 

Thankmg yqu in anicipation. 

Dated 

Date.. 

Kindly arango to verify the stucy of the following siudent of your iFstitutton and sehd arepQrt t the ander_igned mentioning his/her da�e of:birth and çlass with year of passing through the b�angr oft tkis 

CT NTELLIGENC BA 

BSeMa) 

Dale 

This is urgently reguied for completion ofVR of the:c¡ndicato or appointm�ut in Goyt. seryicd. 

BURWyAN 

Yors Pgouiy, 

SIASL, of Police 
DIB; Euröa Hardaaman 



Sub.: Veritication of Study/ Educatijonal Qualification. 

Ref.: viemo No. Vr 

Dn.hpnSna Neth Duta Smaih makendele 
Htganrpis,.use Baheman, 

Thanking you in anticipation. 

Dated.. 

Mhenk 

TELLIGEN RICT 

Åndly arange io Verify the study of the fallawing student of your Jnstitution and sernd a repori 

i.3i3e urdersigned mentioning his/her date of birth and ci£ss with year of passing through the bearer of 

iaer. 

Bathemen 
en 

This is urgently reguired fo completion of VR of the candidate ïor appointmert i: Gav. serce. 

pasa BA (H) 

Date. 8URDWAN *H 

Daed21|:3) 2.2 

Yours sincëi ely, 

thonhinoj nehente 

S.J:/ Aof Police 
D..B, Purba- Earcihanan 



To 
the Botnelpae 

.`uis 

Sir, 

Re f 

:. veri ication of s tudy /E uca tional Quali iicatin 

M2 o No. V 888(2)/s|2a 
Kindly arran ge to varify the study of the 

stuent of your InstitutiTn and send a re port 
un dersi yne d nentisning bts/her da te Tf birth and class wh 

date d. 

Thanking. you in anticipatiTn, 

Dated, 919l 

Wi th year of passing through the pearer of this 

This is uryently- re qúired for comple tion of VR Of 

the candi da te for apoint.n2nt in Govt. sarvice. 

folloiing 

Yours sincerely,3 

Anura hakrMrioedg 
Dlo Ramoind 

copy eeloed) 

to the 

letter. 



To 

The ... 

Sir, 

INTELLE GENCE 

BARONAMA 

Smr)..Aakavidyaay 

ERANCH 

Sub.: Verification of Study/ Educational Qualification. 

Ref.: Memo No. Vr 

Dated..! 

Kindly arrange to verify the study of the following student of your Institution and send a report 
1o the undersigned mentioning his/her date of birth and class with year of passing through the bearer of 

this letter. 

Thanking you in ar.ticipation. 

This is urgent!y required for completion of VR of the candidate for appointment in Govt. service. 

Rabi 

2218fe Dated..... 

tt ea 

Yours sincerely, 

Dua e. Gho 
St. / ASI. of Police 

D.l.B. Purba-Bardhaman 

2 64}u 
Mt n 



The 

Sir, 

ELLEGEA 

Bxne...ßHYhan DY. Bhueh dra 
...p..tSs)M 

Sub.: Verification of Study/ Educational Qualification. 

Ref.: Memo No. Vr 1234]s)1 

Kindiy arrange tO verify the study of the following student of your Institution and send a report 

Lo the undersigned mentioning his/her date of birth and class with year of passing through the bearer of 
this letier. 

DalL.......... 

This is urgent'y required for completion of VR of the candidate for appointment in Govt. service. 

Thatking you in arl'cipation. 

Dated...-

Di byendu 

Ban'n 

Yours sincerely, 

S.T./ ASI. of Police 
D.l.B. Purba Bardhaman 

maln 

fsse 



The Contoller. baaminabm. 

Sir 

.Sui) 

Ref 

:.Veri ficatisn of stuUy /E ¿ucational Quäliiicatin 

Kindly 

1126|s)22 
arrange to verify the stuy of the following 

Stuent o£ vour Instit1tiTn and send a reort to the 

un esiyned ientisnina his/ber da te Tf birth an class wb 

Wi th year of passing through the 3earer of thËs 

Da ted. 

This is urgently- re qüired for conple tion Ïf VR of 

the candi da te for -a20int.ent in Govt, sarvice. 

Thanking, you in anticipatin, 

RARDHA 

letter. 

Yours sincerely, 

Passe BAH) ho yean2010. 
(ooty eneloud 



the Prineapa. 

.`uis :, Verificatin of study /E duca tional Qualiiic�tin 

Sir, 

Ref : M2 o No Vr lhos{)s. 
Kindly arränge, to veri£y the study of the follYwing 

stuent of yourInstitutiTn and send a 

un dersiyne d nntisning his/be da te Tf birth and class wh 
wi th ye ar of passing through the pearer ofthËs letter. 

This is urjently- required for comple tion;of VR of 

Thanking. you in anticipatiTn, 

Datao,fu2 

date d.. 

slo falbr Bamenja 

re ort to the 

Yours sincerely, 

(epy enclosed) 

ENCE 

the candi da te for appoint.ent in Govt, S2rvice, 



To 

Sir, 

Re f : A2p No Vr 

:. veri fication of study /E|uca tional Quali iic�tin 

-17106))s22 

Dated.14 

Kindly arránge to, v¹rify the stu dy of the folloving 

student o£ your Institition and send a re port to, th 

un dersigned .n2ntisning his/herda te of birth and, class h 
Wi th year of passing tbrough the vearer of.thËs.l2tter. 

Thanking. you, in anticipatiTn, 

This is urjently- required or comple tion of VR of 
the candi da te for a2Oint.ent in Govt. servËce. 

Jate d.. 

NTS EGEi 

Yours sincarely, 

O Anamda Kabartya 
3)o hodt Kuman naibasa 

(eopy eneloed) 





AXISB/LOA/RH1074524/73974
28/11/2022

Ankana Ganguly
8597037648

LETTER OF APPOINTMENT

Dear Ankana,

We are delighted to welcome you to Axis Bank for an exciting career of learning, development and
value driven growth. We take pleasure in offering you the position of Assistant Manager in RB - BB,
RL & Products.  

The said offer shall be governed by the under mentioned terms and conditions apart from other
policies and conditions that are applicable or may become applicable from time to time.

Terms of Employment

1. Compensation
1.1 The annual compensation payable to you will be INR 2,92,945 subject to tax deductions at

source, as applicable by law. A detailed break up of this amount and other benefits is provided
as an Annexure to this letter.

1.2 It is clarified that Axis Bank reserves the right to deduct all permissible taxes as per applicable
laws from your compensation. Further, you hereby authorize Axis Bank to deduct any amounts
from your compensation, which are owed by you to the Bank, including any overpayments,
loans or advances outstanding at your end.

2. Code of Conduct & Ethics
2.1 As an employee of the Bank, you will be guided by the Code of Conduct & Ethics and rules and

regulations of the Bank in force and as amended from time to time.
2.2 If any declaration,  statement or information including your qualification,  experience and/or

any other details, as given by you at any time, is found to be false or untrue, if any material
information is suppressed or if it comes to the notice of the Bank that you had been, prior to
joining the Bank's services, convicted of any act involving moral turpitude and/or criminal in
nature,  your  services  will  be  liable  to  be  terminated  forthwith  without  any  notice  or
compensation in lieu thereof at any time during or even after completion of the probation
period. However, this does not preclude the Bank from initiating such disciplinary measures,
as  the  Bank  shall  deem fit  and  any  penalty  may  be  imposed  upon  you  in  terms  of  the
applicable company policies.

2.3 You shall undertake to read and remain in compliance with the Bank’s internal policies and
procedures (as implemented from time to time) throughout the term of your employment.

3. Whole-time / Alternative Employment
3.1 Your position is a whole time employment with the Bank and you shall not take any other work

for remuneration (part-time or otherwise) or work in advisory capacity or be interested directly
or indirectly except as shareholder or debenture holder in other trade or business during the
employment with the Bank. You shall not be involved directly or indirectly with any business /
trade / occupation / service / calling or perform any part-time or other work for remuneration
or otherwise without obtaining prior written permission from Axis Bank.

3.2 During the employment in the services of the Bank, you shall not hold any other position in
any organization nor shall you get employed directly or indirectly in any manner whatsoever
nor shall act as an advisor to any organization, the exception being social organizations like
clubs,  NGOs etc.  having no political  affiliation  and no monetary  gains.  However  the Bank
reserves the right to direct you to step down if, in the opinion of the Bank, such engagement
interferes with your duties.

4. Fidelity & Secrecy
4.1 You  shall  not  at  any  time  during  your  employment  and/or  after  the  termination  of  your

employment in any manner whatsoever divulge any confidential information relating to the
Bank, any of  its  constituents  or  its  employees without the prior written consent  from the
Management. In such an event, the Bank reserves the right to proceed against you.



5. Probation Period
5.1 The nature of your employment is Permanent, however you will be on probation for a period of

6 (six) months from the date of your joining. This period may be extended upto a maximum of
6  months  in  two tranches  of  3  months  each,  if  further  assessment  and  observations  are
considered necessary on the sole discretion of the Management. Thereafter, on failure to be
confirmed in the service of the Bank, your employment shall be terminated on account of non-
confirmation of service.

5.2 On satisfactory completion of probation you will be confirmed in the services of the Bank.
5.3 Your probation can be extended not only by virtue of your non satisfactory performance but

also by virtue of your non completion of the joining formalities.
5.4 Notwithstanding  what  is  stated above,  the  bank reserves  the right  to  confirm you in the

services of the bank even during the extended period, provided, the extension of probation
was solely due to non-completion of the joining formalities and such formalities are completed
within the said period.

6. Mandatory Induction Certification
6.1 Induction  Certification  is  a  mandatory  requirement  for  Confirmation  -  post  completion  of

probation period.
6.2 100% attendance and 100% assessment clearance is required to be Induction Certified. 
6.3 Non-adherence to Induction certification may lead to the following:

6.3.1 You will not be able to join your team till you are Induction Certified.
6.3.2 Not attending induction session on a particular day will result in loss of pay.
6.3.3 Not meeting the attendance and assessment criteria within the stipulated time period

would result in termination of services.

7. Transfer
7.1 Your services are liable to be transferred to any of the offices of the Bank within India and / or

abroad at the sole discretion of the Bank and the Bank reserve the right to depute / transfer
you at any time during your service in the Bank, to any of its subsidiaries or associates without
any prior consent from you.

7.2 Notwithstanding the role assigned to you in terms of this letter, the Bank reserves the right to
assign  you  any  other  role/function  commensurate  with  your  grade  as  may  be  deemed
appropriate, depending on administrative exigencies and requirements.

7.3 Your services can be requisitioned by the Bank at any time outside the business / working
hours.

8. Separation/ Retirement
8.1 Separation during probation

8.1.1 On account of Resignation: During the period of probation, you may resign from the
Bank’s service, subject to acceptance by your supervisor, for which you will be required
to mandatorily serve a notice period of 30 days. However, waiver of the notice period (if
any), will be at discretion of the Bank. In such an event, the gross salary equivalent of
the notice period shortfall (if any) will be recovered from employee.

8.1.2 On account of Termination: During the probation period, this contract of employment is
terminable by the Bank by way of giving notice of 15 days or on payment of salary in
lieu thereof without assigning any reasons.

8.2 Separation after Confirmation:
8.2.1 On account of Resignation: After confirmation, you may resign from the Bank's service,

subject  to acceptance of  your  resignation  by your supervisor,  for  which  you will  be
required to mandatorily serve a notice period of 90 days. However, waiver of the notice
period (if  any),  will  be at discretion of  the Bank. In such an event,  the gross salary
equivalent of the notice period shortfall (if any) will be recovered from employee.

8.2.2 On account of Termination: Notwithstanding what is provided in the company policies
and the above paragraphs, your services, after confirmation, may be terminated by the
Bank by giving 30 days’ notice or payment of 30 days’ salary in lieu thereof without
assigning any reasons.

8.3 Separation arrangement
8.3.1 Voluntary resignation should be initiated on the exit management portal of the Bank.

Upon  receipt  of  your  resignation,  the  acceptance  of  the  same  shall  be  at  Bank’s
discretion.



8.3.2 Upon acceptance of your resignation and before your proposed relieving date, you will
have to return all Bank’s property / assets entrusted to you and in your possession, to
the Bank. Before you are relieved, all correspondence, specifications, formulae, books,
tablets, documents, cost data, market data, literature, drawings, effects etc. should be
returned and you shall not make or retain any copies of these items.

8.3.3 On separation, you are required to submit your claim for settlement of Provident Fund in
the prescribed form.

8.3.4 It  is  expected  that  you  will  continue  to  dispense  your  duties  and
responsibilities  during  the  notice  period.  You  are  also  required  to  display
model behavior and adhere to the timings as prescribed by the Bank. Any
lapse or non-performance may lead to disciplinary action and result in non-
issuance of the relieving letter.

8.4 Retirement
8.4.1 The retirement age in the Bank is fixed as 60 years. You will accordingly stand relieved

from the services of the Bank on the last day of the month of your attaining this age
based on the Age Certificate furnished by you at the time of joining.

9. Reimbursement of Notice Period Pay
In certain cases of business criticality, the Bank, at its discretion and post approval from the
Head – Human Resources, may reimburse any shortfall in notice period pay to your current
employer. In such a case, the following terms and conditions shall apply:-

9.1 Upon joining,  you are required  to  submit  a  certificate/  letter  from your  present  employer
stating the number of days of shortfall in notice period and the amount recovered from you,
basis which we shall process your request for reimbursement. This reimbursement shall be
taxable and will be added to your Annual Taxable Income for the relevant Financial Year.

9.2 You are required to continue in Bank’s employment for a minimum period of three years, from
your date of joining, failing which amount so reimbursed shall be recovered from you along
with interest at the Bank Base Rate prevailing on your last working day and any applicable
taxes.

10. Conditions precedent /Joining formalities:
Your appointment and subsequent joining is subject to the following:

10.1 Submission of self-declaration of medical fitness provided on our onboarding portal.
10.2 The Bank receiving a satisfactory Background Verification report. For this purpose, you will be

contacted by an authorized agency empanelled by the Bank.
10.3 Submission of all necessary documents:

10.3.1 Self-attested copies of all your degrees, professional qualifications certificates and 
documentary evidence of scholarships or prizes won, if any.

10.3.2 Proof of date of birth
10.3.3 Copy of Pan Card and Address Proof
10.3.4 One recent passport size color photograph
10.3.5 Copy of acceptance of resignation letter  and relieving letter from your previous

employer
10.4 It is brought to your notice that you need to complete your conditions precedent and / or

joining formalities within 1 month from the date of joining, failing which your salary after 1st
month shall not be released till the completion of joining formalities and the said salary shall
be kept in the Bank’s Sundry Account.

The  Bank  reserves  the  right  to  vary  the  terms  and  conditions  of  service  governing  your
appointment as contained in this letter including your duties and responsibilities at any time.

Notwithstanding anything contained in the above paragraphs, your services may be terminated by
the Bank if you are found to be indulging in the acts of Commission / Omission which may be
prejudicial to the interests of the Bank or any act of dishonesty, disobedience, insubordination or
any other misconduct or neglect of duty or incompetence in the discharge of duty on your part.

The  terms  and  conditions  set  out  in  this  letter  of  appointment  inter  alia  constitute  service
conditions applicable to your employment in the Bank. Any dispute arising thereof are subject to
Mumbai jurisdiction only and the Mumbai Courts will have exclusive jurisdiction.

The above terms and conditions are to be read in conjunction with the company policies accessible
through the Bank's intranet. These shall be made available to you, post joining.



Kindly  note  that  Axis  Bank  does  not  charge  any  money/deposit  for  giving  employment
offers/conducting employment interview, to anyone seeking a job at the bank, nor does it appoint
any agent/agency/individuals to make or issue offers of employment/benefits on its behalf.

For any further information / clarifications please feel free to contact:-

Subhadip Datta 

Subhadip.Datta@axisbank.com

We at Axis Bank wish you success and look forward to your having a long and rewarding career 
with us!

Yours faithfully,

Suresh Mehra,

Head – Talent Acquisition

Human Resources
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Mr. Aranyajit Samanta 
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Dear Mr. Samanta, 
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PRIVATE AND CONEIDENTIAL 

Yours sincerely. 

With reference to your application and subsequent discussions with us, we are pleased to offer you 
employment with Bandhan Bank in the position of Team Member-NACH Operations for 1000-Head 
Office (BN-5) Branch at Head Office Cluster at Executive grade. 

You shall be required to join the Bank on or before 27-Jun-2023. 

LETTER OF APPOINTMENI 

For Bandhan Bank Limited, 

Dilip Kumar Mitra 

The detailed terms and conditions of your employment are outlined in Annexure I ("Terms of 
Employment") and compensation details are mentioned in Annexure ll ("Compensation Details"). 
You witl also be governed by the policies, rules and regulations of the Company as may be modified 

from time to time. 

Accordingly. please sign and return a copy of this letter of employment and the employee statement 
attached herewith indicating your lormal acceptance of your employment with the Company on the 
terms contained herein. Please initial each page of this letter. Upon your signature and return to uS, 
this letter of employment will be treated as an employment agreement between the Company and 
you and the terms and conditions of this letter of employment shall govern your employmeni with 
the Company. 

Date: 20-Jun-2023 

Kindly note that in case we do not receive your formal acceptarnce on or before 25-Jun-2023, this 
letter of employment shall automatically be rescinded. 

Head-Business HR Partner Micro Banking & Payroll Management 

Scanned with GamScanner 
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From 

To 
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GOVERNMENT OF WEST BENGAL 

Sri Rahul Ghorui 

Ghosh Mansion (2nd Floor), Near Ullas Junction, 
Durgapur Expressway (NH-2), 

P.0. Joteram, District-Purba Bardhaman-Pin-713404 
e-mail:bdnexdiv@gmal.com / dcbdn.wb-excise@gov.in 

CGM-01/2019-20/ 02 /BDN-EX-DIV 

5 

FINANCE (REVENUE) DEPARTMENT 
BARDHAMAN EXCISE DIVISION 

Senior Joint Commissioner of Excise, 
Bardhaman Excise Division. 

S/O- Late Madan Ghorui 
Ex-Excise Constable, 
vill- Beliara, P.O.-Baikunthapur, 
P.S.- Bardhaman Sadar, Dist,-Purba Bardhaman, W.B., 

PIN-713101. 

In pursuance of G.0. No. 639-FT dtd.18.04.2022, communicated vide Excise Directorate Memo.No. DTE 

17011/8/2021-ORG SEC-DTE/457426 dt. 10.08.2022, Shri Rahul, Son of Late Madan Ghorui, Vill. - Baliara, P.S. 
Excise Constable in 

Bardhaman Sadar, Dist.- Purba Bardhaman, PIN-713101, is hereby appointed to the post 

Bardhaman Excise Division on compassionate ground purely on temporarv basis in the Scale of Pay, i.e., Pay Matrix 

Level-6 (Rs.22,700/- to Rs.58,500/-) as per West Bengal Services (Revision of Pay and Allowance) Rules, 2019 

plus usual allowances as admissible under the existing rules subject to the following conditions, viz -

Dated : 03.01,2023 

That he/she submits for the purpose of entry into the Government Service'a declaration of his/her 

age in prescribed form (obtainable from the office) along with the documents from the appropriate 

authority showing his/her date of birth in support of his/her declaration; 

2. That he/she takes oath or makes affirmation in the prescribed form (obtainable from the office) 

both in writing and orally before the appropriate authority; 

3. That his/her service shall be governed by all rules and regulations of the Government of West 

Bengal issued from time to time including the West Bengal Service (Duties, Rights and Obligations of 

the Government Employees) Rules, 1980; 

4. That he/she submits within a period of 3(three) months from the date of his/her joining in the post 

of Excise Constable, his/her first declaration of assets in terms of Rule 3(6) of West Bengal Service 

(Duties, Rights and Obligations of the Government Employees) Rules, 1980 showing his/her assets 

as they stood on 1" January, 2022 for his/her year of joining and shall thereafter submit such 

statement every year within stipulated date as per existing rules; 

That he/she shall be liable to be transferred anywhere in the State of West Bengal as and when 

necessary in the interest of public service; 

6. That he/she shall undergo police training at such Institute and for such period as may be fixed by 

the competent authority. The date and schedule of training shall be intimated in due course. 

7. That no travelling expenses will be allowed for his/her journey to join the post of Excise Constable. 

This order shall take effect from the date on which he accepts this offer of appointment and ioins the 

post Duties at his provisional place of posting as per this office Memo No.GM-01/2019-20/02/BDN-EX 

DIV, dtd.03.01.2023. 

Soumya Roy, WBRS 
Senior Joint Commissíoner of Excise, 

Bardhaman Excise Division. 
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